Annual Governance and Accountabllity Return 2024/25 Form %

Yo be complated by Local Counalla, Internal Dralnage Boavds and other Bmaller Authoriiles”
» where the higher of groes lnoome or gross expanditure axceadad £26,000 b did not exneed
26,86 wlition; o

« where the higher of gross Income or groas axpanditure wae #26,000
or lean but that
« ave tnable to certily themaalves as exempt (fee payable); o
« have requested a limited asauranae vaview (fae payable)

Guldance notes on complating Form 3 of the Annual Governance and
Accountabllity Return 2024/28
1. Evary amaller authorlty In England that elther recelvad grots Income or Inourred gross expentiture

axceading £26,000 must completa Form 3 of the Annual Govermnanoe snd Accountabliity ety &t the
and of aach financlal year in accordance with Proper Praatices,

>

2 The Annual Governance and Accountabllity Return is made up of thrae parts, pages 3 to 6
+ The Annual Internal Audit Report must be complated by the authority's internal auditor,
+ Sectlons 1 and 2 must be complatad and approved by the authority,
+ Sgatlon 3 ls completad by the extarnal auditor and will be returnad 1o the authorlty,

3. Tha authority must approve Seotion 1, Annual Govarnanoe Hlatement, before approving Seotlon 2,
Accounting Statements, and both must be approved

and published on the authority wahsite/webpaye
before 1 July 2028,

4. An authority with alther gross income or gross axpenditure exceading £26,000 or an authority with
nalther Income nor expenditure exceading £25,000, but which Is unable to certify itself as exernpt, or s
requesting & limited assurance review, must returm to the external auditor by emall or post (not both)
no later than 30 June 2025, Reminder lattars will Incur a charge of £40 +VAT:

« the Annual Governance and Accountabliity Return Sactlons 1 and 2, together with
- a bank reconclliation as at 31 March 2025

- an explanation of any significant year on yoar varlances In the accounting statements
« notification of the commencement date of the perlod for the exerclse of public rights

- Annual Internal Audit Report 2024/26

Unless requasted, do not send any additional documents to your external auditor, Your external auditor will
ask for any additional documents neaded.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountabllity Section 1, Section 2 and Sectlon 3 ~ External Audltor Report
and Certificate will be returned to the authority by emall or post.

Publication Requirements

Under the Accounts and Audit Regulations 2016, authorities must publish the following Information on
the authority website/webpage:

Before 1 July 2025 authorltles must publish:

« Notics of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unauditad;

. Section 1 - Annual Governance Statement 2024/28, approved and signed, page 4

. Ssctlon 2 - Accounting Statements 2024/25, approved and signad, page 5

Not later than 30 September 2025 authorities must publish:

+ Notice of conclusion of audit

. Section 3 - External Auditor Report and Certificate

. Sections 1 and 2 of AGAR including any amendments as & result of the limited assurance review. it
is recommended as best practice, to avold any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annunl Govemance and Accountability Ratum conalitutos tha annual raturm vofarrad to In the Accounts and Audit Ragulations 2015,
Thwoughout, the words ‘extamal auditor’ fiave th same moaning an e worda Hooul nuditor' i the Accounts and Audit Refjulations 2019,

“for a complete list of bodles that may be smaller authorities rofer (o schadule 2 to tha Laoal Audit and Accountabllity Aot 2014.

‘Annusl Governance and Accountablity Return 2024/26 Form 3 Page 1016
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return {(AGAR) 2024/25

. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners’ Guide* which Is updated from time to fime and contzins everyiing
needed to prepare successfully for the financial year-end and the subsequent work by the exiernal audiior.
Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dzied. Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

- Use the checklist provided below to review the AGAR for completeness before returming it fo the external
auditor by email or post (not both) no later than 30 June 2025.

- The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting -
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented i
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as praciical after the daie of the AGAR approval

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank recongiliation to be sent to your external auditor with the AGAR covers =
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation tc Box 8 on the zccounfing
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide™.

Explain fully significant variances in the accounting statements on page 5. Do not just send 2 copy of the deiaiiec
accounting records instead of this explanation. The external auditor wants 1o know that you undersiznd he
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish on the authority website/webpage the information required by Reguiaion 15 (2],

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extemal auditor before 1 July 2025.

Compietion cheakitsti- W Qrowersimear Wiy TR RSERES S5

Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxesbeen completedbytheinternal auditorand explanafions provided?
Section 1 For any statement to which the response is 'no’, has an explanakion been publishes?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 87

All sections

O e

e W

W SRS SNSRI

Has an explanation of any difference between Bax 7 and Box 8 been provided?

Trust funds — have all disclosures been made if the authority as a body corporate is 2 i
sole nxanagk;ghus_tee? NB: do not send trust accounting statements unless requested.

Sections 1 and 2

"Governance and Accountability for Smaller Authorities in England — a Practifioners’ Guide fo Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
Annual Govemance and Accountability Retumn 202426Fom3 Page2dis
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Annual Internal Audit Report 2024/25

Tankersley Parlsh Council

www.tankersleypc.ory

During the financial year ended 31 March 2026, this authority's Internal auditor acfing indépendeetly ana on s
basis of an assessment of risk, carrlad aut a selactive assessment of tompliancs 165 1olbprant L er i s s
controls In operation and obtained appropriate evidence frorm the atthority

The internal audit for 2024/25 has been carried out In accordance with fhis aufherity s nesds e R g
On the basis of the findings in the areas examined, the internal audit conchisions s sirnrhaviaad in this abls. 544
aut balow are the objectives of internal control and alongside are the irternal audit trElsinns o w0 A
significant respects, the control objectives were being achievad theoughout the firancial yase it 5 ST AR AT
to meet the neads of this authority.

teral cot GEGHIE e NV

A. Appropriate accounting records have bean praperly kept throughont the firaneief yomr.

8. This authority complied with lts financial regulations, payments were supportad by rvoless, il
expenditure was approved and VAT was appropriataly accounted for.

‘ C. This authorily assessed the significant risks to achieving its ubjectives antd reviewad ne adamqiscy

of arrangements to manage these. R I o

D. The precept or rates requirement resultad from an adequate budgetary protass; progrees nepird
the budget was regularly monitored; and reserves were appropriate,

E. Expected income was fully received, based on correct prices, properly recortdad and provplly

. banked; and VAT was appropriately accounted for. o SR

'F. Petty cash payments were properly supporled by receipts, all petty cash expeniditure was sporovss

| _and VAT appropriately accounted for. Mo_{)g'[ ™ s
G. Salaries to employees and allowances to members were paid in accordance with this authontys
approvals, and PAYE and NI requirements were properly applied. - : j
' H. Asset and investmants registers were complete and accurate and properly mairtsined, [ f |
{ & Pé{b&lé—qaﬁ?{a&bqhfr.e‘ébnoillm’lgns were proppﬂy ogr(qu.ql{tﬂggﬂn_q_lha yaor. - f* \7 R -:

' J. Accounting statements prepared during the year were prapared on the conect accounting basis (rsceipte |
and payments or income and expenditure), agread 1o the cash book, supporten by an adecuate it 1/
trail from underlying records and where appropriate deblors and credilors were properly récorded, |

L.

K. If the —Eatﬁo_;ity cerlified itself as exempt from a limited assurance review in 2022124, it et the ]
axemption criteria and correctly declared itself exemnpt. (I the authorily had & limited assurante ! ; /
review of its 2023/24 AGAR tick "not coverod') ’

"L. The authority published the required information on a websitefwebpage up to date at he fiene of the | w
internal audit in accordance with the relevant legislation.

' . In the year covered by this AGAR, the authorly corractly provided for & pefiod for the sxercles of
public rights as required by the Accounts and Audit Regulations (during the 202426 AGAF period, ‘/
were public rights in relation to the 2023-24 AGAR wvidenced by a nolice on the websile and/for f

authority approved minutes confirming the dales sel).

¢
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‘.__._.___- Mkidbshbabbbtbabbsbatiubet i ter ——— »

“The authority has complied with the publication requirements for WRMAGAR \/
(see AGAR Pago 1 Guidance Noles). I . B S

0. (For local councils only) S
Trust funds (including charitable) ~ The council met its rosponsibiliies as # trustes,
For any other risk areas identified by this authority adequate controls existed (fist any other risk aress on seperste shests § resinr)
Date(s) internal audit undertaken Narme of person who carfied out e intermal st

27]0Sl 2028 281512025 PAdE Hrz LEHRST Fer T
Signature of person who /m%\u Oalo 23 l 5’ 25'

carried outthe internal audit

“If the response is ‘o’ please state the implications and action baing taken to address any weakness in santrof
identified (add separate sheets if neaded).

“Note: If the response fs ‘not covered' please state when the most recert internal audit work was done in fhis area and when s
nonphmad;mnwvemg.lsmmm.mmmmmmmmmmmmrm
‘Annual Governance and Accountabillty Return 2024/26 Form 3 page 3 o€
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